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M@ Guidance for verifiers jRecérd

Thank you for agreeing to verify recordssing iRecorand helping to makehigh quality biological records
availableto support research and conservatioithis is a guidéversion4, 13 March 2017 to verifying
records oniRecord If you have anyadditional questions please contact us dRecord@ceh.ac.uk

Forgeneralguidance on adding records to iRecord #ee=Help pageand the nore detailedguidance on the
NBN websiteSeethe About iRecordJ- 3S F2NJ Y2NBE AYyF2NXIFGA2Y Fo2dzi AwS
iRecord forunto chat with other users, ask questions and make suggestions to improve the site.
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1. How to become a veriér

Verifiers on iRecord are set by agreementwith relevant recording schemes and societies, or for particular
recording projects. Contact us @Record@ceh.ac.uk let us know which species groups and which

geogaphic area you would like to cover, and which recording scheme or project you are associatéavith.

will liaise with relevanNational Recording Schemasd survey coordinators to establish thide.

Let us know your email and iRecord user nade¥ @ 2dz KI @Sy Qi &Si NBIAAGSNBR
so. click hereto register.

Once you have been set up as a verifien willsee the additionaeriffnenu at the top of théRecord
pages.You can alseee the list of taxon groups yaue set up toverify by clicking on My Account agding to
0 KS W+ Nob wilDneedd todedpggedin to carry out any of the activities described below.

2. What verifiers are asked to do

iRecord provides access to wildlife records submitted by a wide range of people. The records may have been
added directly to iRecord, or may come via other websited apps that link to the BRC database for

verification purposes.
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Verifiers are asked to assess the correctness of the records, and give each one an appropriate status, using
either a simple set ahree terms (AcceptedNot acceptedr Unconfirmed verfication status 1 in the table
below) or a finergrained set okixterms (verification status 2)-he majority of verifiers have opted to use the
status 2 terms, but the choice is up to you.

Verification status 1

Verification status 2

Accepted

Correct

Considered correct

Not accepted

Unable to verify

Incorrect

Unconfirmed

Plausible

Not reviewed

Explanation of term$or verification status 1

Verification status 1

Explanation

Accepted

The record is accepted as meeting the standard requirethfdusion by the recording scheme or
project in question

Not accepted

The record is NOT accepted as meeting the standard required for inclusion

Unconfirmed

The record is in the system but has either not been looked at veriéicationdecision not yebeen
reached

Explanation of term$or verification status 2

Verification status 2

Explanation

Correct

The verifier is able to confirm that the species has been identified correctly, usually on the basis of
photo/s within iRecord (or specimen/s outsiiRecord)

Considered correct

The verifier has not seen photo/s or specimen/s but has a high degree of confidence that the recor
likely to be correct, based on difficulty of ID, date, location and recorder skills/experience etc.

Unable to verify

The verifier has a high degree of confidence that the record is likely ilacberect based on difficulty of
ID, date, location and recorder skills/experience (and where no photo/s or specimen/s are availablg
photos are available but do not show ergiudetail to confirm the identification; and/or the record is
not sufficiently well documented to confirm (e.g. location is vague)

Incorrect The verifier is able to confirm that the species hasbeen identified correctly, or the record is
erroneous inother respects, on the basis of photo/s or specimen/s, or on information from the recor|
Plausible The record is plausible based on species, date and location, but there is not enough supporting ev

for the possibility of misidentification to be led out This is not considered as an Accepted record (ar|
would not be exported to the NBN Gateway for those schemes that link directly to NBN). This can
good option for ensuring that unconfirmed records from inexperienced recorders can be dealt with
without putting the recorder off by giving an outright rejection. Some recording schemes or projectg
to work with such records for analysis, but it is up to your scheme whether or not to use this term.

Not reviewed

The record is in the system but$aither not been looked at, oneerificationdecision not yebeen
reached

If you use the status 2 terms, the relevant status 1 term will be automatically applied as well, so that if you set
I NBO2NR (2 4G/ 2yaARSNBR O2NNBEOU{ 2 yiaKRSNERGHRBRNE IO |
4 below for how to set your verification page to display the status 1 or status 2 terms.
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3. Viewing the details for a single record
3.1 Click on th&/erify tah You will see a page showing all available records in adaki& &l th@ map:

——

Home Record Explore Summarise I Verify I Download Forum Help LRC Download

Home = Verify

Verify

Context: | Soldierflies; Harvey, Martin | Filter: | Select filter... v Bset| Create a filter
Review tick list

Records| Log

~

o sowree | Common | rid ret ot Last ecard . Auto

o pecies B e name rid re ate o uted Recorder  Images "7

s

el Bombylius 13/03/2017 fuesin .
8- 23]z e Bee Fly Q2646315 |13/0312007 |2/ O3 Unitad

4688010 major 20:25 p .

- Kit ndur.

k2 S 13/03/2017 Isle of M:

23142 Vills modssts  Duna Villa TF71174501  19/07/2004 N sle of Mar

a4ss7sss ! 20:17 &)

w Bombylius College Lake 13/03/2017 . =

C 23]100 Bee Fi SP933144  13/03/2017 . - V]
sma?ass ! maj v BEOWT e P V| Ireland

by Bombyl woffaruood 13/03/2017 2
(.. I 23}42 CTEILE ey Common : The 5069875155 13/03/2017 ) =

ace6354 major C 14:57 Goem

ays

i |

o Bombylius 13/03/2017 i Lo
smaszsz 2 i E== Ry SO SRS EEEENE Do A n Map data 2017 GeoBasie-DE/BKG (©2009), Google Imagery €2017 Ter

- You can:

a B T Hazleton suzamizs  13j0sszopy /032017 A ] loct th 4 Jude in the list of “

seseare e e Fly i, s pee w o Select the records to include in the list of records to verify

using the drop-down box above the grid.

B . . =eR] o Filter the list of records by using the Create a filter button
8- 23]42 Bl Bee Fly Malvern 5077764776 13/03/2017 /02017 *

4685843 major 12:00 . z 1 and save filcers for future use.

. o Click on a record in the grid on the left to view the details.

[ 23154 . - Campus, J155847 28/06/2016 fz{g;fzm? — - o When viewing the record details, verify, reject, query or
s ° ° : email the record details for confirmation.

© When viewing the record details, view and add comments

&2 Tab . 03/03/2017
[..] atliaz 20002 an ST21219302 16/06/2016 ‘3{35" - T
4534530
o Click on media files in the grid or on the record details
a £ 23142 Chrysopilus Slack Snipefly Wingate Wood SDSS370803  11/07/2016 04/03/2017 .Med\a tab.tu review the original file and check the record's
4533862 cristatus 20:28 = identification.
. S —— .7/ © Use the ... button to the left of each record to view
% 04/03/2017 ; ;
B, ..., =04 eersfuscoss slack ingate Wood SDISIT0801 12/05/2016 e or mezs || " bulk-verification options for simiar records.
Legiont © Use the Review grid button above the grid to apply
o changes to all the records loaded in the arid in one step.
k3 Rhagio Dovnloaker 04/03/2017 |
5453377, 23ls2 oot By T W SRR (RS s o n . © Use the Review tick list button above the grid to apply

changes to a selection of records from the grid in one step.

By default the grid displays only those records that have not yet been verified. You can use the filter settings
to change this if you want to see the records that have already been verified.

If you have more than one verification role within iRecoml) will be able to choose the appropriate set of
records from the Context dropdown:

Verification

New report Context: Moths; Berkshire; Harvey, Martin ¥  Filtdr: | Select filter...
Maths; Berkshire; Harvey, Martin
1 Sodkce Soldierflies; Harvey, Martin she name

3.2 Thegridis sorted by the date when the record was added to the system, with the most recently added
records at the top, but you can change the sorting by clickingry of the column headings:

c Aut
D Source Species emmmen Site name Grid ref Date Recorder Images ute
name check

Sort by Species |

3.3 The number of records the current grids shown at the bottom of thegrid:

E“EHE [ Showing records 1 to 30 of 2039 ]

About  Terms & Conditions  powered by Flﬂg!&:lﬁ
Ll ol e B

If thereisa large number of records, you may wish to apply filters to prioritise which ones to verify in the time
you have availde ¢ seesection8 below for more on filtering.
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3.4 dick once on any record in thgrid to view its details in the panels on the righénd side of the screen,
and double click on it to zoom to its location on the map:

Code for record source
hover over to see text
Verify

M| Apply | Reset| Create a filter

Records| Log

Common Last

D s Sitename  Gridref  Date T
Kd
3 Bombylius Woldihsr 13/03/2017 e
[ 23j42 Bee Fly Common TQ72646315 13/03/2017
4688010 == 20:25
: iRecord | general data nature reserve
¥ : NWT Holme 13/03/2017
= 23142 Villa modesta Dune Villa TF71174501 19/07/2004
4687966 Dunes 20117
[ 23jio0  Bembylius College Lake  Cooooie 1370372017 13/03/2017
4687335 major BBOWT 16:47
a ' Wofferwood !
8- 23la2 Bombylics Bee Fly Common: The 5069875155 13/03/2017 23/03/2017
4686354 major i 14:57 Pioe. D
eys
-] 23ja2 LTl g Bes Fly SY07779123  SY07779123 13/03/2017 13/03/2017
4686282 major 14:38

| set status: >

Bombylius Hazleton .
; Bee Fly 13/03/2017 lless)
major Common 1 il = N
o 1t
2 Bombylius 13/03/2017 ¢ e
B ... =2 o Bee Fly Malvern $077764776 13/03/2017 21032017 5 Details | Experience | Phenology | Media | Comments
o Graenmount —
Haematopota Notch-horned 05/03/2017 #--ioon @ z
[ assaers 215 i e ia:npus, 1155847 28/06/2016 . R E.2 Q) v Eacin [a
ntri
- Species Bombylius major
oz Tabants Band-eyed  Llantarnam, 05/03/2017 Record status Not reviewed
[ arjiaz 20R0 Brovn Cwmbran, ST31219303 16/06/2016 - = . B -
4524530 Horsefly Torfaen. : ;i
e Map ref. su703121
o
Output £. su7o012
a o 23142 Chrysopilus o)1 Snipafly Wingate Wood SDS8370803 11/07/2016 0%/03/2017 T
4533862 cristatus 20:28 Site Name Hazleton Common
s Locality South Hampshira
o e Sror homedl 04/03/2017 Date 2017-03-13
= 23]42 Beris fuscipes  Black Wingate Wood SDS58370801 12/05/2016 v
4533811 < . 13:45 Record
Legionnaire
- D as86278
|* i Rhagio Downlooker .\ \Weod SDS8360805 17/05/2016%%/03/2017 Submitted on 2017-03-13 14:35:36
4533777 scolopaceus  Snipefly 19:27 o Last updated on 2017-03-13 14:35:36
Survey iRecord App

Record attributes
Abundance 1

wSadzZ G& 2
/I £ Sty SNRBeeC
section9 below

Unique code for
each record

Depending on the speed of your internet connection, when yauarii a record in the grid it can take a few
moments for the panels on the rightand side to updateand show the correct details make sure that you
are looking at the same record on left and right of the sctesfore clicking any of the verification thans!

.../continued
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3.5Having selected a record, use the different tabs in the right hand column under the map to view details of

iKS NBO2NR
from previously submitted3 O2 NRa 0 =

FyYyR 27F

GKS NBO2NRSNIDA

Iy e

LIK2G2a | aa

SELISNASYOSo®
20A L

5

SR gAUK

2dz C
0K

Comments attached to the record (these will include any automated rule checks, plus any comments that you
or others have added to the record):

Set status: S — o W—
[more]

. Send to |
— - ] -
Details }xperler:e Phenology Media Comments

Key facts g

Species
Record status.
Recorder
Map ref.

Site Name
Date

Record
0
Submitted on
Last updated on
Survey

Record attributes
Certainty
Quantity
Sex
Stage
Identified By

Sample attributes
First name
Recorder Name
CMS Username
Last name

Email

CNRY

iKS

Beris chalybata

Mot revievred

Harvey. Martin C.
SUSE405256

Wittenham NPPMS square
2015-05-04

2042010
2015-06-15 23:21:51
2015-06-15 23:21:51

iRecord general data

Certain
1

not recorded

not recorded
Karvey, Martin C.

Martin C.
Harvey, Martin C.
Martin C. Harvey
Harvey

G5Sdl
record details displayed:

Details

Af ace

z

i o

Set status:
[more]
Other actions:

Details

Recorders o

“Send to
e Redet.
henolog Media | Comments

Records of insect - true fly (Diptera)

Verified
Rejected
Total

Records of Beris chalybata

Verified
Rejected
Total

82dz Oty

Last 2 months Last year
20 187

] o

o8 386

Last 2 months Last year
0 0

0 0

a a

=TTECOTaz o this species and species group. Click to explore:

You can click on any of
the blue numlers to see
the records they refer to

Experience

Key fa ct

Species [‘v‘lew full details of the record ]alfhata
Record statos

Rarnedar

Phenclegy

Media

TETT

Comments

3.6Wherever you see a photo thumbnail image you can click on it to view it at a largefesee it atthe

maximumavailablesize rightOf A O

KA &

2y
W Ysizephiotd idzp®o 1500 E St &
contact the recorder if you need to see the photo at its full original resolution.)

i KS
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i Record verifvesiondpMaghiZ0lra nc e

3.7 The map is provided to give some context to the record and allow you t& eltesther the record
location seems to be correctly recorded:

o0 dy

Tool to pan
the map to a
different
location

Tool to set
the map to
full-screen

Tool to query
records from
the map

Red square = location of
the currently selected
record

Bourton-on-the-Water
/

Tools to
control the
map layers

/ | 1.
of Uzo/| Repart a map error

~ 5

Map dats ©2017 Google Imagery 82017 TerraMetrics | Te

Blue squares = location al Green squares = locations of
the records in the current all records from NBN for the
verification grid currently selected species

L¥ &2dz 32 ol 01 Gz GiKS FINRK RS & 2-dz &yl d25FS  elizKdENJ o
is in descending order of theommentiD number(which is different from thdkecord IDwumber), but as with
any of the grid views you can-teder it by clicking on the relevant columnhdagf 3% S o3 d {2

RFGS¢ G2 aS8SS e2dz2NJ y2ad NBOSyid FOGA@GAGE o00ftAOlAY3 =
list ¢ click on Log date a second time to put the most recent activity at the top of the list).

Verify
Context: |Moths; Berkshire; Harvey, Martin | Filter: [ Select filter.. ~ 2set | Create a filter t
Record
Comment Record . Common N
» Comment Log date By » Species name Grid ref Date
e
This is another one that looks more like Smoky than
. 2016-07-06 H b Mythi 5
2334465 (Common ta me. —- Martin Harvey Berkshire County Moath AV, asagzes  rTNa T2 SU38407502 03/07/2016
20:42:20 Martin impura Wainscot
Recorder
This one looks quite strongly marked with dark streaks,
might it be Smoky Wainscot? Were you able to check 2016-07-13  Harvey, Mythimna Smoky
. . . 3649398 . . SU28477506 09/07/2016
EERLE the hindwings? -- Martin Harvey Berkshire County Moth 22:02:28 Martin impura Wainscot oz
Recorder
2016-07-23  Harvey, Euproctis 51.616N,
2294912 Colour is a better match for Yellow-tail. 14:50:06 Martin 3722335 similis Yellow-tail 1150w 23/07/2016
Markings not quite right for Dingy Shears, I think this is
Straw Underwing. -- Martin Harvey Berkshire County 2016-07-29  Harvey, Thalpophila  Straw
3760102 . SU71436844  28/07/2016
RS Moth Recorder https://sites.google.com 01:16:50 Martin matura Underwing vz
/site/berksmaths/
. . 2016-07-23 Harvey, Euproctis 51.616N,
2293710 I emailed this record to the recorder for checking. 14:50:06 Martin 3722335 similis Yellow-tail 1.150W 23/07/2016
. . . 2012-09-13  Comont, Eilema Comman
Cat llar - d adjusted dingl ' 91798 5U50439410 13/09/2012
LEPEETR (SR AT = e S = S U 14:10:59 Richard lurideola Footman Y2
This record's verification status needs to be rechecked 2012-09-13  Comont, Eilema Common
91798 5U50439410 13/09/2012
kel as it has been edited. 14:10:59 Richard lurideola Footman /09/
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Aswiththey 2 NXY I £ awSO2NRaé¢ @GASg 2F (GKS ANARI AT @&2dz aSt
can see the full record details in the panel on the rilgand side of the page.

4. Verifying a single record
0 L alsopissible to add a verification stat to a group of records Wo dzf | @ &SshdseEtior® befow R y

4bm {SGUGAY3 GKS OSNATFAOIGAZ2Y adGlrddaAay F2NJ I aAiay3at s
buttons on the right hand sidef the page. IMPORTANT: you can choose to work with verification status 1, a
AAYLIX S OK2A0S 06Si6SSy da! OOSLIiSRE YR ab2i I OOSLIISE
verification status 2 choices.

9 Verification status 1 options 9 Verification status 2 options
éC)f)\C)“[ zy dvzopﬁoﬁs):ﬁz ass éétﬁézﬁ By dté“as’ G2 NBGdz
Other actions: ﬁ ﬁ Other actions: E ::: ﬁ

Details Experience Phenology Media Comments Datails Experience Phenology Media Comments

It is up to you and your recording scheme or project to decide whether to use the status 2 terms lountnot
mostverifiers on iRecord do use thelBeesection 2above for an explanation of the different status 1 and
status 2 terms

When you click on one of the verification status buttons, a window opens up to allow you to add a comment.
,2dz R2y Qi KI @S G2 FRR I O02YYSyd SOSNE GAYSI odzi Al
or to highlight a particularly interestingcord, or to thank the recorder for adding their reco(8eesection 5

below for more on comments§ome verifiers choose to add some standard text into this box to make it clear
which recording scheme they are asstethwith, e.g.:

Add comment regarding setting status to accepted as considered correct

Comment:

Thanks for the record, this species isn't seen very often - excellent!

Martin Harvey
Soldierflies and Allies Recording Scheme
http:n’www.brc‘ac.ukjsoldierﬂies-and-alliesﬁl

| Save and accept

4.2 The blue buttons beneath the verification status buttons provide a range of other actions that you can use
when needed:

4.2.1Query. when you click this a window will open that allows you to either add a comment to the record

itself, or to send an email to the recordeslong with some information about whether the recorder in
question normally checks their notifications when a comment is added.
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-
. Save query to comments Ipg Send query as email
Save query to comments log Send query as email
The recorder normally checks their notifications so your guery can be posted as a comment against the record. If you prefer, Send query as email
you can send a direct email.
Add new query To:
Subject:
Record of Beris chalybata requires confirmation (ID:2036713)
Body:
The following record requires confirmation. Please could you reply to this A
[ email stating how confident you are that the record is correct and any
other information you have which may help to cenfirm this.
Species: Beris chalybata
Record status: Not reviewed
Recorder: Harvey, Martin C.
Map ref.: SU93209707
Site Name: Mop End Field Studies Centre
Date: 2015-05-02
1D: 2036713
Submitted on: 2015-06-14 23:47:53
Last updated on: 2015-06-14 23:47:53
Sample comment: MV Light (125W) over sheet
Survey: iRecord general data
Certainty: Certain v
Quantity: 2
,,,,,,,,,,,,,,,,
Send Email |

1 Save query to comments log:
If you type your query in to this box, then it will be stored in the set of comments associated with the
record. The original recorder will be alerted that a comment has been added, and hopefully they will
respond by adding their own comment in responsgdanirs. These comments are viewable by anyone
looking at the record on iRecord, so are 'public’, which calls for a certain amount of dipldmaeyying
identificationd (An advantage of using this option is that your comments are stored with the resmrd,
that if you revisit the record after some time you can easily see what it was that you queried.)

1 Send query as email:
If you choose this option, a window will open up that is already set up with the record details, and into
which you cantypeinyoudgS NA Sa® 2 KSy (KAa Aa al @SR AdG 3ISGa a
address, and if they reply it will come back to your own registered email address. All that gets stored in
iRecord itself is a comment that says "I emailed the recorder to aslefailgl'. (An advantage of using
this option is that some people are more likely to respond to an email than to a comment, and you can
then continue the conversation if needed via eniiprivate without clogging up the record with a whole
series of commats.)

Whichever option you use, the record will be flagged in iRecord as having been queried, and you can get back
to check any of your queried records from the verification page, where in the "Filter" dropdown you should
have an option for "Queried recds":

| Filker: | Queried records M| apply |

Once Queried, a record will remain flagged as Queried the verifier changes the verification status of the
record.

4.2.2Send to expertthis opens up another email window, with text containing the record details. You can

use this to send an emdd anyone that you wish to who may be able to help confirm the identification or

offer an opinion on the record. If there are photos associated with the record on iRecord a link to these will be
included in the email.
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4.2.3Redet: if the record has @hoto and the recorder has misidentified it, you can redetermine the record
to another species, or to a higher taxon (e.g. to genus level). This does not affect the verificatioq gtatus
you redetermine to another species in your own taxonomic groupréeerd will remain in your verification

grid to be verified; if you redetermine it to a species that is outside your taxonomic group the record will be
removed from your verification grid (and will appear in the grid for whoever is verifying the altegnati
species group on iRecord).

Redetermine

New determination:

Enter a new determination for this record before vesfying it The previous determination will be stored with fhe record

Comment:

4.2 4Edit this allows you to edit the original record (this button will onlyavailable if therecord source
allowsediting rights). In many cases it will be better to ask the original recorder to do any editing that
required, but as a last resort (e.g. if the recorder does not respond to emails) it is possible for the verifier to
edit the record. Please use this option with cautiespecially if the record you are editing may be part of a
list, as any changes yaoake could change records in other species groups as well as yours

Finally, it is possible to add a comment directly to the Comments tab (e.g. if you wish to add a comment about
' NBO2NR o0dzi R2Yy Qi gAaK G2 F2NXIffe YIFENY] Ad Fa&a |l dzf

=1
exnert

1 wesk ago

Specimen needs checking under magnification and good lighting. Records accepted from
experienced recorders without further question (unless the date, region or habitat was
especially unusual). Beginners should get specimens checked at first until they gain
experienca, Usually not identifiable from a photo - unless you are lucky and get exactly the
right features!

[ Add new comment: ]

All commentgwhether added direct or via the verification status or query buttons)agiiear in the
comments tab, along with any replies from the recor{®sesection5 below). The recorder will see that you
have verified, queriedr rejected their record if they log into iRecord and view their notificati@ingou want
a more direct response it may lbest to email the recorderas described above)

Notifications

Messages from other users Automated checks

Message

wYour record of Mastocarpus stellatus at NZ956049 on 28/04/2013 was examined by an expert.

"verified. Certain” B a
from Esther_Hughes on 28/08/2012
w"four record of Lomentaria articulata at NZ956045 on 28/04/2013 was examined by an expert.
"werified. Certain” B a
from Esther_Hughes on 28/08/2012
wour record of Lomentaria clavellosa at 520384 on 20/04/2013 was examined by an expert. E E
"Werified. certain”
from Esther_Hughes on 28/08/2013 a
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5. Comments in iRecord
Any comments that arsupplied as partofthe ¥ (G KS 2NAIAY Il f NBO2NR onkiB aK?2«

right-hand side of the page. There is alsh & 2 Y Y S vy (addéhis is Widere you will seey commens

added to the recordafter it was entered There are a number of ways in which commesas be added to

this section:

 ,2dz 62NJ Iye AwSO2NR dzi SeddrdiniRegbrda! RR  02YYSy (¢ G2
9 If you redetermine or edit a record (see section 4.2 above) a comment will be added to show the change

9 If you query a record a comment will be stored

1 If you add a comment as part of your verification decision (see 4.1 above) it will be stored here

If a record has generated some discussion between you and the recorder there may be a whole string of
comments

Details Experience Phenology Media Comments

\
A commentaddedwith

the redetermination

' Reord was redetermined
Harvey, Martin 1 manth ago

Colour is a better match for Yellow-tail.

Harvey, Martin 1 month ago

Record was queried
Record last edited as Euproctis similis

'

“WHarvey, Martin 1 month ago

I emailed this record to the recorder for checking. Thedeterminationmade\
e months age by the original recorder

Record was determined as Euproctis chrysorrhoes (onIy shown here if a
redetermination has
been added)

Add new comment

\
Any additional comment

E could be added here
J

Remember that all these comments are stored with the read are visible to anyone who views it on
iRecord.

60 *+SNATFEeAYy3d Ydz GALX S NBEO2NRa oWwWodz { @SH
There are three ways in which you can set a verification status for a whole set of ratorts These all

require careful use to ensure that ytave selected the set of records you want, before applying the
verificationil KSNB A& y2 aGdzyR2¢ 2LWA2Yy FT2N) odzAZ 1 SSNARFAOL
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6.1 Bulk verification of similar records
First filter your records if neededs described isection8 below. You caglick on the blugt wS O2 NR (2 2 :
button to the left of any record

Verify
Cont

Records| Log

ID Source ID

K

Bulk verify similar records
Recorder's trust settings

Edit record

[ ** I HFITUUL ==L

If younow click on "Bulk verify similar records”, you get taken to this-ppvindow:

Quick verification

The following options let you rapidly verify records. The only records affected are those in the grid but
they can be on any page of the grid, so please ensure you have set the gnd's filter correctly before
proceeding. You should only proceed if you are certain that data you are verifying can be trusted
without further investigation

O Verify grid’s records of Bombylius major

O Verity grid's records by Forward, Tom

O Verify grid's records of Bombylius major by Forward, Tom

O include failures?

. Verify chosen records

1 If you wereto choose the first option, ALL the recordsyivur verification grid forspeciesBombylius major
would be marked as Accepted (and "all" means "all", on every page of your verification grid, not just the
30 that you can see at any one time). Use with care!

1 If youwere to choose the second option, ALL the relsoinyour verification grid made by the recorder
"Forward, Tom" would be marked as Accepted. Use with care!

1 If youwere to choose the third option, ALL the recordspéciedBombylius majoin your verification grid
made by the recorder "Forward, Tom" wid be marked as Accepted. Use with care!

And then there is the final "Include failures?" tick box. If you leave this unticked, the bulk verification would
only be applied to records that passed the automated checks in iRecord (the checks that vetletbar a
species is hard to identify, or has been recorded outside its normal raegsection9 below). If you tick this
box,ALLrecords will be Accepted in the bulk verification even if they do not pasaut@mated checks.

You'll see thatthé® f dzS & w S O 2 NRlsoialstydudo sgedh tha ayparticular recorder is "trusted",
which gives you some extra filtering optiofseesection7 below).
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For all ofthe above options, lgase note thayour verificationgrid mightrun overseveral pagegven if you

have filtered it first)and the bulkverification will affectALLrecords onALLpagesPlease therefore ensure

you have setthgridQa T A f (i Dedie pO@AMINGWANIbLIR verificatiohis method obulk

verification results in records beimgven the verification level 1 terffAccepted (that is, you cannot
RAAGAY3IdAEAK 0SG6SSy a4/ 2NNBOGE¢ YR a4/ 2yaiARSNBR [/ 2N

6.2 Review the grid
Near thetop of your verification page you should have a button for "Review ditd' exact position of these
odziti2ya oAttt GFNEB RSLISYRAYy3I 2y @2dzNJ 02 YLJzi SNRa &ol

Verification

New report

pntext: [ Soldjerflies; Harvey, Martin | Filter: [Select filter... v (Create a filter
Re'\riew grid | Review tick list

If you click orthe Review gridbutton it opens up this pojup:

Review all grid data

This facility allows you to set the status of entire sets of records in one step. Before using this facility,
you should filter the grid so that only the records you wantto process are listed. You can then choose
to either process the entire set of records from all pages of the grid or you can process only those
records where the recorder is trusted based on the record’s survey, taxon group and location. Before
using this tool to limit to trusted recorders, set up the recorders you wish to trust using the ... button
next to each record.

The records will only be accepted if they have been through automated checks without any rule
violations. If you really trust the records are correct then you can verify them even if they fail some
checks by ticking the following box.

[ Include records which fail automated checks?

Accepted records will be flagged as:
Accept trusted records Accept all records

You have three choices toake:

1 Do you want to add a verification status to records that have failed one or more automated checks? If you
R2s (A0l GKS 062E (G2 aLyOfdzRS NBO2NRa 6KAOK FIAf

1 This option will only be visible if you have set your verification gridedhe level 2 verification terms (i.e.
iKS SEGSYRSR G(SN¥a& AyOf dzRAY B 20 /e22yda AeR SNIB Ri 20 2aNINB G i
NEO2NRa (2 0SS a/ 2NNBOGEéES 2NJ &/ddwhdixRSNBER O2NNBOUE

f Doyouwantto add the verifickt2 y adF (dza (2 2yfée (K2&S NBO8%KNRa (K
section?7 below), or to ALL the records in the grid? Click on one of the blue buttons to make this choice.

This allows you to verify ALL the records that are currently on display invéhrdicationgrid (across all pages).
Onceagainthisis a potentially dangerous thing to dand you need to be certain that you have correctly
filtered the grid first, to select those oerds you are happy witllhefore usng the "Review grid" buttonYou
might, for instance, set up a filter so that the grid only shows recorda émmmon and easHientified
species, and then use "Review grid'aitcept all those records on one 8eesection8 below for more on
filtering.)

6.3 Use tick boxes to review a set of records o o ~ i . i
Above the verification grithereisalsd o0 dzi G2y FT2NJ awSOASg UAO]l fAaGEY

Verification

New report
Context: | Soldigdliese Hanew Markin | Filter: [Select filter... v  Create a filter
'Review grid | Review tick list
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